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Thank your for answering the call to be an altar server for St Michael Parish.  

Altar servers help the priest with some of the activities in the celebration of the Mass. In some 

respects, this is similar to the help you give to your parents when you get ready for a big family 

meal. But in this case, the meal is the Eucharistic meal and the family is the entire congregation 

at Mass! Altar servers tell us that Mass is more interesting for them when they serve – they are 

not just observers, they are actively involved in the celebration of the Mass. We are told that 

going to Mass becomes a more personal experience because, as a server, you become a part of it. 

As an altar server, you will be very actively involved in the celebration of the Mass.  

The Mass is at the center of our Catholic worship of God; it provides our strength to live a 

Christian life. Because it is so important, the Church places a serious obligation on all of us to 

take part in the Mass each Sunday and Holy Day.   

First, the Mass is a sacrifice. Jesus offered Himself to His Father as a sacrifice. And he promised 

that “when we eat this bread and drink this cup”, He would continue His great sacrifice until He 

comes again. 

Second, the Mass is a sacred meal called the Eucharist (from Greek meaning “thanksgiving”). In 

the Mass, we give thanks for all that God has done for us, and we all eat the same food – “the 

bread of life and the cup of eternal salvation”.  In the Mass, we remember the Last Supper, when 

Jesus instituted the Eucharist and told His followers “Do this in the memory of me”. 

Third, the Mass, with its readings and homily, teaches us to live as Christ wants us to live. 

Our celebration of the Mass has developed over two thousand years. But over this time, two 

elements have always been the same; the Liturgy of the Word and the Liturgy of the Eucharist. 

The Mass is a sacred ritual for the entire congregation, under the leadership of the 

priest/celebrant. The gestures, objects, even the words used in the Mass have special meaning in 

our ritual celebration. An appreciation of some of this background will help make us better 

servers. 

Our agenda for this evening will include: 

 Some “admin” discussion – schedules, dress, conduct 

 Helpful terms & definitions to be aware of 

o The Sanctuary and Altar 

o Books of the Mass 

o Sacred Vessels used at Mass   

o Altar Linens 

o The Order of the Mass: this covers the elements of the Mass and the order in 

which they are celebrated. 

 Walk-through of the Mass as an Altar Server 

 

Welcome 
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The Sanctuary 

 

The Sanctuary is the space at the front of the church within which most of  the action of 

the Mass takes place. The word means “holy place.” It is often set apart from the rest of 

the church by being slightly elevated. There are many things in the sanctuary with which 

you should be familiar. 

Main Altar This is the large, high table located 

in the middle of our sanctuary. Most 

of the action of the Liturgy of the 

Eucharist takes place on the main 

altar. In ancient times, the altar was 

the place where a sacrifice  was 

offered to God; therefore it is at the 

Altar where the sacrifice of the  Mass 

takes place. 
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AMBO (PULPIT, LECTERN):  The Ambo is the reading 

lectern located on the left side of the 

sanctuary (facing the altar). The sacred 

readings and homily are given from the 

Ambo. 

TABERNACLE: The Tabernacle is located on the right side 

of the sanctuary (facing the altar). The 

Tabernacle is an ornate chamber that contains 

the consecrated hosts – The Blessed 

Sacrament and the Body of Christ.  The 

Tabernacle is normally locked, but is unlocked 

during Mass. When the Tabernacle is 

unlocked, the Tabernacle Key will be in the 

lock. Next to the Tabernacle is the Vigil Light. 

When lit, the Vigil Light indicates the Blessed 

Sacrament is present in the Tabernacle. Proper 

reverence for the Tabernacle is to be given at 

all times the Vigil Light is lit – genuflect or 

reverent bow when passing the Tabernacle. 

CREDENCE TABLE:  The Credence table is on the left 

side of the sanctuary (facing the altar). The 

Credence table holds the various items 

required for the celebration of the Mass – 

water and wine cruet, bowl, Sacramentary, 

chalice, ciboria. 

PRESIDER’S CHAIR: This is located on the left side of the 

sanctuary. The celebrant leads the prayer and 

rites of the church from this chair. One or more 

chairs may be next to the presider’s chair for 

concelebrants; when the deacon concelebrates, 

his chair is next to the presider’s chair. 
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Sacramentary:  This large 

book contains all the all the 

words the priest uses 

during Mass, except the 

readings, hymns and 

homilies. Its usual 

position is at the credence 

table. 

 

At times during Mass, the priest will read prayers 

from the Sacramentary from his Presiders Chair. 

An Altar Server will get this book, hold it while 

the priest reads from it, and return it to the 

Credence Table.  When the Altar Servers set the 

altar, this book is placed on the altar, opened to 

the yellow ribbon (page 370). 

Lectionary:  This large book 

contains all the biblical 

readings used at the Eucharist 

and other liturgies, arranged 

in order of the liturgical 

calendar.  The scripture 

readings for each Mass are 

read from this book.   

 

Its usual position, during Mass, is on the Ambo. 

During the Entrance Procession before Mass, a 

Lector may carry the Lectionary  and place it on 

the Ambo. 

Lectionary  

The Books of the Mass 

Sacramentary 

Sacrementary  in its position 

on the Credence Table 
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Sacred Vessels and Other Items  
All altar vessels are called sacred, since they have been set apart for a distinctive role in 

worship. Here are some sacred vessels and other items that you should be familiar about:  

SACRED VESSELS 

Chalice: (Front in picture) Chalice is Latin meaning “cup”. 

This is a consecrated cup made of gold or silver, and if 

silver, the interior must be of gold. It holds the wine for the 

Holy Sacrifice.  

Communion Cups:  Two in back of picture) These are 

chalice-like vessels used at Communion when people 

receive the most Precious Blood. 

 

 

Paten:  Paten is Latin meaning “plate”. This is a 

plate of gold or silver upon which the large 

bread for consecration rests. The priest may use 

the small paten (lower right) or the larger 

“bowl” paten (rear) depending on the size of the 

congregation. The hosts are placed in the paten 

to be consecrated for Communion.  

Ciborium: The ciborium (lower left) is a vessel 

which contains the small Hosts used for the 

Communion of the faithful. It can look like a 

chalice with a large top and cover or a large 

bowl with a cover. 

Cruets: The cruets are the pitcher-like vessels, containing 

the water and the wine that will be consecrated.  They are 

placed on the Credence table . 

Bowl and Finger Towel:  the bowl and finger towel are  

used during the Preparation of the gifts. These will  also be 

kept on the Credence table.  
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Processional Cross:  This is the crucifix mounted on a long pole that is 

carried at the head of the entrance procession and when bringing up the gifts. 

The cross is kept in a stand in the sacristy before and after mass, and is kept in 

a stand behind the sanctuary during Mass.  

Bells: The bells are rung at consecration during 

the Liturgy of the Eucharist. They are kept 

near the kneeling cushion of the server whose 

duty it is to handle the bells.  

Altar Linens 
The Altar Linens are cloths used for special purposes during Mass. It is 

important to know the different cloths by name and use: 

Corporal:   The Corporal is a blessed 

square cloth that is folded in thirds, both 

horizontally and vertically; when folded 

properly, our Corporals will have an 

embroidered red cross on its facing side. 

During Mass, the Corporal is placed in the 

center of the Altar, with the cross nearest 

the priest.  The purpose of the Corporal is 

to hold the sacred vessels used for the 

Consecration; these vessels are placed on 

top the Corporal. The Corporal will contain 

any consecrated fragments of hosts and 

wine droplets that may fall during the 

Mass; because of this, it is important to 

properly re-fold the Corporal after 

Purificator:  The Purificator is special linen used for cleansing 

the chalice and communion cups; each chalice and communion cup 

will have its own Purificator. Anytime a person receives the sacred 

Blood of Christ from the chalice (and communion cups), the 

contact area is wiped with the Purificator.  

Finger Towel:  Finger towels are somewhat plain towels used by the priest during the 

preparation. The finger towel is pictured on the previous page—”Bowl and Finger Towel” 

Purificator, folded 

Corporal, folded 

Corporal,  open to 

emphasize the folds 
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The Order of the Mass 
 

 

I. INTRODUCTORY RITES 

a. Entrance Procession 

b. Greeting 

c. Penitential Rite (or Rite of Blessing and Sprinkling Holy Water, usually 

celebrated during the Easter season) 

d. Gloria 

e. Opening Prayer 

II. LITURGY OF THE WORD 

a. First Reading 

b. Responsorial Psalm 

c. Second Reading 

d. Alleluia / Gospel Acclimation 

e. Gospel 

f. Homily 

g. Profession of Faith 

h. General Intercessions (Prayer of the Faithful) 

III. LITURGY OF THE EUCHARIST 

a. Preparation of the Altar 

b. Presentation of the Gifts 

c. Prayer over the Gifts 

d. Sanctus (Holy, Holy, Holy) 

e. Eucharistic Prayer 

f. Consecration 

g. Memorial Acclamation 

h. Great Amen 

IV. COMMUNION RITE 

a. The Lord’s Prayer (Our Father) 

b. Sign of Peace 

c. Communion 

d. Prayer after Communion 

V. CONCLUDING RITE 

a. Greeting 

b. Blessing and Dismissal 

c. Recessional and Closing Song 

” 
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Backup Material 
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General Requirements 
 

Who may serve: All registered parishioners who are young gentlemen and ladies in 

the forth grade and higher are welcome to serve. All candidates must have 

attended one training session, and have the commitment and ability to perform 

this role with reverence. 

Proper Dress: Altar Servers show respect for the Mass they attend by wearing 

proper attire. You should look dressed up - “your Sunday best”!   

Dress shirts/Blouses must have sleeves 

No T-Shirts 

No Shorts 

No Jeans 

Footwear should be dress shoes that look neat, presentable and dressy (Heels 

no higher than 1 inch) – no sneakers, no sandals, no athletic socks! 

Jewelry should not be worn when in your altar server attire. Necklaces, if 

worn, should be covered by the cassock 

Hair/makeup should have a neat and clean look 

Conduct/Demeanor: On and off of the altar, the altar server represents the Church 

to some degree and therefore their conduct and demeanor should be 

respectful. Servers must realize that their behavior and conduct set an 

example to others both inside and outside of the church. A server must want to 

serve at the Altar of God. Their decision to serve, with parental support, is 

always the main motivating factor. A reluctant or disinterested server is a 

distraction during the Mass. Altar servers are responsible to serve each 

Mass for which they are scheduled; but when circumstances prevent this, 

an altar server arranges for a replacement. 
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Altar Server Guide and Procedures 

 
 

I. BEFORE MASS: 

a. Be properly dressed for Mass 

b. Arrive 15 minutes before Mass. Put on your cassock and to check with the  priest in 

case of any special instructions  

c. After you are robed, go to the rear of the  church and wait until the entrance 

procession.  This is also the time to check with the priest or deacon about any special 

instructions.  One altar server (the cross bearer) will remove the cross from the stand 

and take it to the rear of the church for the entrance procession 

II. ENTRANCE PROCESSION: 

a. Line up for the procession; cross bearer leads, with two servers following, 

walking side-by-side. ( Options if less than 3 servers) 

b. Begin walking up the aisle when the priest is ready and the entrance hymn begins. 

c. Walk slowly and reverently to the altar steps at the front of the church. Separate 

slightly so the priest is standing in the center at the altar step.   

d. Altar servers and priest bow together; then altar servers go and stand before their 

chairs as the priest greets the congregation. 

e. Opening Prayer: One server will bring the book to the celebrant for the Opening 

Prayer. Open the book (dark purple ribbon) and hold the book for the priest to 

read. 

III. LITURGY OF THE WORD:   

a. Like the congregation, you will sit for the 1
st
 Reading and the 2

nd
 Reading, stand 

for the Gospel reading, and sit for the Homily. 

IV. LITURGY OF THE EUCHARIST: 

a. Preparation of the Altar: after the General Intercessions, with the priest and 

congregation seated, an altar server will set the altar. 

1. Place the Corporal in the middle of the altar 

2. Open the book (the Yellow Ribbon, or page 370) 

3. Place the  chalice, communion cups and purificators to the side 

4. Return to your seat 

b. Presentation of the gifts:   

1. Two servers stand with the priest, and go with him to the center aisle to 

accept the gifts. The priest will accept the wine and the breads, and give 

them to the altar servers. A server takes the wine to the Credence table, 

the other server takes the breads to the altar.  

2. At the Credence table, get the water and wine ready by removing the 

stoppers 

3. Go to the edge of the altar with the water and wine. The priest/deacon 

will take the wine first, then the water. 

4. Return the water and wine to the Credence table and return the stoppers. 

Get the bowl, pitcher and towel ready 

5. Go to the edge of the altar with the bowl, pitcher, towel and wait. 
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3. Go to the edge of the altar with the water and wine. The priest/deacon 

will take the wine first, then the water. 

4. Return the water and wine to the Credence table and return the stoppers. 

Get the bowl, pitcher and towel ready 

5. Go to the edge of the altar with the bowl, pitcher, towel and wait. 

6. When the priest steps over -  step up level with him. Pour water over the 

middle of the bowl on the priest’s fingers. The priest will take the towel, 

dry his hands, and return the towel to you. Return all items to the 

Credence table and sit down. 

b. Sanctus (Holy, Holy, Holy): With the greeting, “Holy, Holy, Holy”, all kneel 

c. Consecration:  The time of the consecration of the breads and the water/wine into 

the Body and Blood of Christ is the central part of the Mass and is announce by 

the ringing of the bells by an altar server. 

3. The priest says the words, “Take this all of you … this is my body 

which is given up for you”. When he raises the host, the server will 

loudly ring the bells. 

4. The priest says the words, “Take this all of you … this is my blood 

which will be given up for you”. When he raises the chalice, the server 

will loudly ring the bells. 

II. COMMUNION RITE: 

a. Stand for the Our Father, Sign of Peace 

b. After the “Lamb of God”, the servers go to the edge of the altar to receive 

communion. The servers return to their seats after receiving communion 

c. If low gluten hosts are to be available to the congregation, the priest will hand the 

paten to a server who will stand next to the priest during communion. 

d. While communion is being distributed to the congregation, and no one is at the 

altar, the servers will clean off the altar by returning everything to the Credence 

table.  Then sit down. 

III. CONCLUDING RITE:  After communion is distributed, the priest returns to the 

presider’s chair and sits.  

a. When he stands, a server brings the book and holds it for the final reading. 

b. When he is done, return the book to the Credence table and return to your seat. 

c. After the blessing, “Go in peace to love and serve the Lord”, the cross bearer gets 

the cross. 

d. When the priest gets up and begins to go down in front of the altar, the servers 

follow him – one on the right, one on the left. 

e. Bow with the priest and leave – cross bearer leads 

IV. AFTER MASS:  After you leave, return slowly back to the sacristy to change out of 

your albs. 


